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             DJ Assembly Ltd – Application Form 

 

ROLE DETAILS 
Position Applied 
For 

 

Current Notice 
Period 

 

Expected Salary 
Range 

 
  £                                                                  to   £ 

 

PERSONAL DETAILS  

Full Name  

Address 

 
 
 
 
 

Postcode  

Telephone  

Email  

NI Number  

Are you eligible to 
work in the UK? 

 

Do you hold a 
current full driving 
license and are you 
legally able to drive 
in the UK? (*only if 
required for the role*) 

 

 
Professional Qualifications or Certifications, if relevant to the role: 

 
 
 

 

 

If you have gaps within your employment history, please provide more 
information: 
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APPLICATION QUESTIONS  
Why do you want to leave your current role to work at DJ Assembly Ltd? 

 
 
 

 
 

 
 

 

 

What might make you a suitable candidate for this role?  
Briefly outline your skills and experiences relevant to this position: 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

What is your biggest professional achievement so far? 
 

 
 
 
 
 
 
 
 
 
 
 

Tell us more about yourself, hobbies and interests: 
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REFERENCES  
 

Please note: We will only contact your most recent employer referee after a formal job offer has been 
extended. 

Kindly indicate your consent below for us to contact your referees prior to your start date. 

 

REFERENCE 1 – Professional (most recent employer) 

Referee’s Name  

  Job Title  

Company  
 

Contact Email 
 

Contact Telephone 
 

I give my consent for DJ Assembly to contact REFERENCE 1- Professional and request 
attendance/reliability information prior to my start date: 

 
YES        NO   If NO, please provide a date for when we can contact them ___/___/___ 

 
 

REFERENCE 2 – Professional (second most recent employer) 
Referee’s Name  

Occupation  
 

Contact Email 
 

Contact Telephone 
 

Relationship  
 

I give my consent for DJ Assembly to contact REFERENCE 2- Professional and request 
attendance/reliability information prior to my start date: 

 
YES        NO   If NO, please provide a date for when we can contact them ___/___/___ 

 
 
REFERENCE 3 – Personal (mentor, colleague, teacher, friend) 

Referee’s Name  

Occupation  
 

Contact Email 
 

Contact Telephone 
 

Relationship  
 

I give my consent for DJ Assembly to contact REFERENCE 3- Personal prior to my start date: 
 

YES        NO   If NO, please provide a date for when we can contact them ___/___/___ 
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CRIMINAL RECORD  
Please provide details of any unspent criminal convictions. You do not need to disclose spent convictions 
under the Rehabilitation of Offenders Act 1974. 
 
 
 
 

 
 

 

REASONABLE ADJUSTMENTS 
Do you feel that there are any adjustments that you believe would enhance your ability to 
contribute to our team, beginning with the interview stage at DJ Assembly? Please give details 
below: 

 
 
 

 
 
 
 
 

 

 

General Data Protection Regulations – Consent Form for Job Applicants 

 

We are required to collect and hold data about all applicants to enable the company to process all job 
applications.  GDPR places a further (and new) obligation on employers to inform all applicants, in more detail 
why we collect data, what we do with it, and how long we expect to retain it. 

In order to process your application, we must obtain your informed consent about the data that we may hold 
about you.  

We are not planning to transfer your data outside the EEA. 

We are required to hold personal and special data (ethnic monitoring data) about you in order to process your 
employment application. The types of data, reason for holding the data and duration that the data is stored can 
be found below.  

 Type of data Why we wish to hold it How long it will be kept for 

1 Recruitment data 

Previous employers 

Types of job held at other 
companies 

Previous salaries 

Skills and qualifications 
obtained 

Criminal record  

Referee information 

 

 

This will allow us to make a 
decision on your suitability for 

employment/engagement 

 

 

Data obtained during 
recruitment will only be kept 

until either your application has 
been declined and then 

destroyed after 6 months 

if an offer of employment is 
made a more comprehensive 

GDPR data processing form will 
be issued 
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2 Ethnic monitoring data 

Data relating to your racial origin, 
religion, gender, sexual 

orientation, etc that are classed 
as protected characteristics 
under the Equality Act 2010 

 

 

We use this data to understand 
the ethnic make- up of our 

workforce and job applicants 
and it allows us to inform our 

recruitment process if we believe 
we do not have the correct 

diversity 

 

This data will be kept for the 
duration of this round of 
applications and will be 

anonymised and stored for 4 
years afterwards. 

 

 

Agreement to use my data  

I hereby freely give my prospective employer consent to use and process my personal data relating to my job 
application (examples of which are listed above).   

In giving my consent: 

I understand that I can ask to see this data to check its accuracy at any time via a subject access request (SAR). 

I understand that I can ask for a copy of my personal data held about me at any time, and this request is free of 
charge. 

I understand that I can request that data that is no longer required to be held, can be removed from my file and 
destroyed. In this instance I understand that I must provide details as to why I believe that the data being held is 
incorrect or being held unlawfully.  

I understand that if I am unsuccessful with my application my data will be destroyed after 6 months. 

 
Declaration 
I confirm that the above information supplied by me is a true, accurate and factual representation. I also 
declare that any CV submitted with this application is also a true, accurate and factual representation.  

I understand that if I have lied or mislead you in any way, any offer of employment will be withdrawn or my 
employment terminated.  

I am aware the details provided will be held in confidence by the Company to enable them to assess the 
application and to help monitor their recruitment and selection process in compliance with current Data 
Protection legislation.  

 

Signed: 

 

Date:  

 
 
Please advise us if there are any special circumstances we may need to consider enabling you to attend an 
interview with us. 
 
 

 
 
 

 


